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	Fee templates—portrait
	Fee

	Agent logo: 
	Website: www.pennyandsinclair.co.uk
	Redress website: www.tpos.co.uk
	Redress logo: 
	Text2: START OF TENANCY FEES 

A setup fee of £480 including VAT is applicable for our Let Only, Let and Rent Collection and Full Management services and is to be paid in full before or at the commencement of the tenancy. 
The set-up fee includes two references.  A further charge of £60 including VAT is applicable for each extra applicant reference or guarantor reference thereafter. 

The Setup fee includes the following: 
Land Registry Check 
Professional Photographs (up to 10 professional photographs) 
Floorplan 
Preparation of the tenancy agreement 
Registering the deposit 
Tenancy negotiation 
Tenant referencing 
Initial Right to Rent Check 
Service of deposit documentation (if Penny & Sinclair Ltd are holding the deposit)

Additional photos and videos can be organised if required subject to additional charges – Please ask for more information. 
Permitted Occupier Fees: Free of charge.
Explaining to any permitted occupier their rights and responsibilities towards the named tenant(s) and landlord.

Deposit Registration Fees (where collected): Included in tenancy set up fee.
Register landlord and tenant details and protect the security deposit with a Government-authorised Scheme. Provide the tenant(s) with the Deposit Certificate and Prescribed Information within 30 days of the tenancy 
start date.
Inventory Fees: See attached Schedule. Dependant on 
the number of bedrooms and/or size of the property 
and any outbuildings.






	Text1: PRE-TENANCY FEES (Applicable to let only and Rent collection Landlords)

Arranging and facilitating statutory compliance (this is in addition to the costs of the item itself) if not provided on instruction or undertaken by the landlord:

A £30.00 (including VAT) handling charge in addition to the contractors invoice will be applied to any additional services we arrange for Let only and Rent Collection services.  

Prior to start of tenancy
- Arranging for the Gas Safety Record  
- Arranging for an electrical Portable Appliance Test    
- Arranging for an electrical installation check      
- Arranging for the installation of smoke and carbon 
Monoxide alarms       
- Arranging professional inventory and schedule of 
Condition
- Arranging professional Checkout inventory and 
schedule of condition    
- Arranging for the sweeping of chimneys                     
- Arranging for cleaning, gardening or other
Work.    
Informing utility suppliers of new tenancy 








	Text5: FINANCIAL CHARGESContractor Commission: 10% of contractors invoice (inc. VAT). To cover the costs associated with arranging and facilitating the visit of a vetted professional tradesperson.
	Text6: OTHER FEES AND CHARGES

Vacant Property Management Fees: £45.00 (inc. VAT) per visit.
To cover the costs associated with visiting the property to undertake visuals checks on the inside and outside at a frequency mutually agreed with the landlord.

Sales Commission if Tenant purchases the Property 1.2 % including VAT of the purchase price.

There is a minimum fee of £1000 including VAT for all the above Services or the percentage of the fee for each Service being the equivalent of six months' commission whichever is the greater even if not negotiated by Penny & Sinclair Ltd.


	Text4: END OF TENANCY FEESCheck-out Fees: See attached schedule. Dependant on the number of bedrooms and/or size of the property and any outbuildings. Attending the property to undertake an updated Schedule of Condition based on the original inventory and negotiating the repayment of the security deposit.Negotiating deposit return for Let Only Landlords £240.00 including VAT (Should a dispute be submitted the cost of an additional £150.00 including VAT will apply for the preparation and submitting of the dispute) This only applies where the agent has protected the deposit.Court Attendance Fees: £50.00 (inc. VAT) per hour.
	Text3: DURING TENANCY FEES

*HMO management service an additional 2% + VAT (2.4% including VAT) per month 

Additional Property Visits: £45.00 (inc. VAT) per visit.
Should the landlord request property visits in addition to those within their existing Terms of Business, this covers the costs of attending the property. 

Rent Review Fees: Free of charge.  
Review rent in accordance with current prevailing market conditions and advise the landlord, negotiate with the 
tenant(s), direct tenant(s) to make payment change as appropriate, update the tenancy agreement and serve a Section 13 Notice if the tenancy is on a periodic basis.

Renewal Fees: £150.00 (inc. VAT) per tenancy.
Contract negotiation, amending and updating terms and arranging for the signing of a further tenancy agreement.

Right-to-Rent Follow-Up Check: Free of charge. 
Undertaking a repeat check in person on a time-limited visa in accordance with the Immigration Acts 2014 and 2016. Notifying the Home Office should an illegal overstayer be identified. This does not apply to a Tenant-Find service.

Arrangement Fees for works over £1,000.00: 10% of net cost 
(inc. VAT). Arranging access and assessing the costs with any contractors, ensuring work has been carried out in accordance with the Specification of Works and retaining any resulting warranty or guarantee. Fully Managed service only.
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