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C P Walker & Son
‘ ' « looking after you, and your property”
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1.
Basic Details

 
Property address:      


Total weekly rent of the property: £      per week


Proposed start date:       

We will contact you after we have received the application to confirm the start date.  This will depend on the date the current tenancy ends


How long do you wish to rent for?       48 weeks       51 weeks       Other (please specify)       


Please refer to property advert for details of any specified minimum tenancy lengths applicable to this property
2.
Your Details


Full Name:      
Male        Female        

Nationality:      
Date of Birth:      
3.
Your Contact Details
 
Home Phone:      
Personal Email:      

Mobile:      
University Email:      
4.
Who else will be living with you at this property (please confirm name(s) – leave blank if you are applying for a room in a shared property)


     
5.
Where do you live at the moment (If you are currently living in rented accommodation, including Halls, please give the full address and postcode. If not, please put your parents / your home address)

     

How long have you been at this address?        years
What is your home address (if different to the above)? (If you are an overseas resident, proof of your overseas address will need to be provided together with a copy of your passport)


     
6.
Right to Rent Status

Landlords and their Agents are under a legal obligation to check that a Tenant has the legal right to rent their property. Some people have an unlimited right to rent, for example if they are a British or Irish citizen, or have been granted indefinite leave to remain in the UK.  Other people have a time-limited right to rent in the UK. This is usually people who are not British but have valid leave to enter or remain in the UK for a limited period of time. If a person requires permission to be in the UK and does not have that permission, they have no right to rent in the UK.

Tick the box that describes your right to rent status:


Unlimited - I am a British or Irish citizen, or have been granted indefinite leave to remain in the UK 




Time-Limited - I am not a British or Irish citizen, but have the right to live in the UK for a limited time




If you have a limited right to live in the UK, when does your right to live in the UK end?



     

No Right to Rent - I am not a British citizen, and do not have permission to live in the UK




6b.
Right to Rent Check

If your application is accepted, a right to rent check must be completed before access to the property can be given. The format of the check depends on your status. Details on the relevant process for your check will be provided before you move in.

7.
Payments

The rent will be funded by:   Student Loan        Own Means        Parent/Guardian        Scholarship    

Amount of rent that you will be paying per week: £      per week


(Occasionally students decide to split the total weekly rent unevenly e.g. if the bedroom sizes vary.  Enter here the weekly rent you will be paying) 

Frequency of rent payments:   Termly Payments        Monthly      Other (please specify)        

(The default arrangement for UK students are termly payments - see the How to Rent guide for more information)

8.
Deposit

Person paying the Deposit:     Myself        Other Person  ( if so provide full name, address, phone number and email)  


     
(You are required to declare if any person other than yourself pays the deposit.  This will include any parent (or other person) if they make arrangements with you to pay the deposit on your behalf.  In accordance with Sections 212 to 215 of the Housing Act 2004, the deposit registration can then be served both on you as the tenant and any other relevant person who has actually paid the deposit.)


Address for contact after end of tenancy: (the Tenancy Deposit Scheme requires you to nominate a postal address for contact after the end of the tenancy (if for any reason we cannot contact you by email or phone). This can be a friend or relative’s address and can be anywhere in the world.

     
Bank account details for deposit return at end of tenancy: 
(It is your responsibility to advise us of any changes to the deposit return account during/after the tenancy – otherwise these details will be used.  Deposits must be returned to a UK bank account.  If you do not yet have a UK account, you will need to provide details when it is set up)

Account name:      
Bank Name:      
Sort Code:      
Account Number:      

8.
Previous Landlord 

Have you rented a property before in the UK?
 Yes

 No
 
Name of Landlord or Agent:      
 
email:      
Phone:      

9.
Your Course


Name of University / College:      
Type of student: 
 Undergrad      Postgrad

Name of course:      




How long is your course?       years
Which year will you be in during your tenancy?       



If you will be in the 2nd year of a 4 year course put 2 / 4 years  
11.
Guarantor (Students are asked to provide details of a parent or guardian who will agree to guarantee the rent and other obligations of the lease.  Overseas residents may also be required to provide a larger deposit or pay more rent in advance)


Name:      
email: 
 
Address:      
Telephone:      
 
Relationship:      
Occupation:      

D.O.B.      

I have notified the above that I have applied for this property and they have agreed to act as Guarantor  
 Yes
 No
12.
Miscellaneous 
 
Have you ever had a County Court Judgement for the non payment of any bill, loan, etc.? 
 Yes
 No

Do you have any pets? (if yes, please provide details      )

 Yes
 No

Have you attached your photo identification (e.g. copy passport or driving licence)? 
 Yes
 No

Have you attached a copy of your student card?

 Yes
 No

If you are not currently registered as a student, have you attached your offer letter?
 Yes
 No

If you are an overseas resident, have you provided confirmation of the overseas address?
 Yes
 N/A
13.
Holding Deposit

If your application is accepted by the Landlord (subject to referencing and contract) you will be asked to pay a holding deposit of £100.00 per person which demonstrates your commitment to rent a property whilst referencing checks take place.  Once the total holding deposit has been paid for the property, it will be reserved for you and marked ‘under offer.’ At this point we will not show the property to any other applicants or accept any other applications.  Once the holding deposit has been paid, you will have a maximum of 7 days to complete the tenancy agreement before the ‘deadline for agreement.’

The holding deposit may be retained where an applicant or guarantor a) provides false or misleading information which it is reasonable for a landlord or agent to consider in deciding whether to grant the tenancy b) fails a Right to Rent check c) withdraws from a property d) fails to take all reasonable steps to enter into a tenancy agreement when a landlord has done so.

Where a tenancy agreement has been completed, the tenant(s) and payee (if applicable) agree that the Holding Deposit will be used for part payment of the first instalment of rent required under the assured shorthold tenancy.

Do you agree to the Holding Deposit Terms & Conditions




 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No


Application Procedure – please read and then sign the Declaration at the bottom of this page

1) Each person in the group is required to complete an application form; forms should be returned by email to lettings@cpwalker.co.uk We will not consider an application for a property until all applications, with supporting documents,  have been received. 
2) Under UK law, we are obliged to check your passport to verify that you are legally able to rent a UK property (this is called a “Right to Rent” check).  This check must be carried out before you can move into the property.  Details on the procedure for the check will be provided in due course.
3) The default arrangement for rent payments for UK students are termly payments (see the How to Rent Advice Sheet for more information). These payments are times to coincide with the Student Loan payment dates.  Applicants who live overseas may be required to rent annually or half yearly in advance or a larger deposit.  This can vary property to property so we advise you to discuss this when or before you submit your application.  Overseas applicants are also required to provide confirmation of their overseas address with their application.  
4) Once we have received your application and documents, we will review it and confirm that the owner wishes to proceed with your application.  Should your application be successful (subject to satisfactory referencing), we will confirm this to you in writing and request that you pay the Holding Deposit of £100 per person. 
5) Once the Holding Deposit has been paid, we will then confirm that your application has been “accepted” and the property will be placed “Under Offer”.  We do not then continue to market the property.  Applicants and Guarantors will then be asked to sign the tenancy agreement.  Please note that the property is only “secured” once the tenancy is signed.  If there are undue delays on your behalf in completing documentation, and the tenancy is not completed by the ‘deadline for agreement’, we reserve the right to re-market the property with your Holding Deposit liable for retention.  However, as long as you complete the tenancy in a timely manner, we will not let the property to another group.
6) Once we have accepted your application, we will draft the Tenancy Agreement and send this to you by email.  The tenancy is completed using electronic signature through the “DocuSign” software.  Each tenant and each Guarantor will receive a copy of this contract for signature.  It is important that you notify your Guarantor to let them know that you have applied for the property and provided their details as Guarantor.  You should also advise them to look out for the DocuSign email inviting them to sign the Tenancy.  Once you receive the Docusign email, we ask that you sign the Agreement promptly.  If the tenancy agreement is not completed by the ‘deadline of agreement’, we reserve the right to re-market the property. Once the Tenancy Agreement has been signed by all parties (Tenants and Guarantors), you will receive an electronic copy of the completed contract for your records. 
7) Once you have signed the agreement, you will need to pay the Deposit which is usually fixed at £300 per person.  You should also make arrangements with your bank to effect the initial instalment of rent at the start of the tenancy together with the rent payments that are due on 1 October, 1 February and 1 May (or on the other payment dates agreed).
8) If you want further information on the Letting Procedure or on the Terms and Conditions of the tenancy, read our Fact Sheets “How To Rent Student Properties” and “FAQs - Student Lettings” or ask to see a tenancy agreement.  
   Your Personal Data

We will hold and process your personal data for purposes of completing your tenancy application. Your personal data will be shared with our designated credit referencing agency to process the tenancy application and the results of any subsequent credit score/report will be shared with the landlord as part of the decision-making process. We will also hold and process your personal data for any lawful reason required such as law enforcement or HMRC request.   We will not share your personal data with any other third party not connected to the tenancy application without your explicit consent.  Our full privacy policy is available at – www.cpwalker.co.uk/pages/privacy-policy
The Declaration

I confirm that I have read through the application form and the application procedure.  I confirm that I have answered these questions honestly and truthfully and I acknowledge that any false or misleading information given could jeopardise my application, subsequent tenancy and Holding Deposit. I hereby authorise CP Walker and Son to use the personal information provided to make any enquiries deemed necessary in relation to this application or the subsequent contract(s). I authorise CP Walker and Son to contact credit agencies to obtain any credit reports required to support this application or pursuant to any matter in relation to any subsequent contract. I authorise CP Walker & Son to share my personal data with the Landlord and other third parties (such as utility companies (including Virgin Media) and the Tenancy Deposit Scheme) in matters that relate to my application and subsequent Tenancy.  I confirm that I am prepared to accept service of notices and other information relevant to my Tenancy by email, at the address(es) provided above.
I confirm agreement to the above  

Signed      
Date       
		Date			Reviewed		












